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VACATE PROCEDURE AND APPLICATION 
 

A. GENERAL INFORMATION 
 

1. The process for vacating a street or alleyway could take a minimum of forty (40) days.  
 

2. The Planning Commission is the official board for review of vacates.  
 
3. The property owners of lands adjoining both sides of the street or alleyway desired to be vacated 

must sign the petition to vacate. 
 
4. To initiate the process, you must file an application and pay a twenty-five dollar ($25.00) filing fee.  
 
5. The application must be filed on the form furnished by the City of Frontenac. 

 
 

B. PROCEDURE FOR FILING AND REVIEW 
 
1. The completed application form and application fee shall be submitted to the City Clerk at least 40 

days prior to the Commission’s hearing on the matter.  
 

2. The full legal description of the street or alleyway requested to be vacated shall be attached to the 
application. 

 
3. At the public hearing, the following procedure will be observed:  
 

a. All presentations, remarks, questions, etc. shall be addressed to the Commission. 
 

b. The applicant and those favoring the vacate request will be heard first.  
 

c. Those in opposition to the request will be heard second.  
 

d. Each side will be given an opportunity for rebuttal.  
 
4. At the conclusion of the public hearing, the Commission will make such findings of fact and report 

the decision to the Governing Body for approval, disapproval, or otherwise according to law. 
 
 
 
 
 

 



(TO BE COMPLETED BY THE APPLICANT) 
 

 
Legal Description: Attach full legal description of street or alleyway being requested to be vacated. 

 
I/We, _______________________________ being duly sworn, depose and say that I am the owner/agent for the 
owner of the property involved in this petition and that the statements and answers herein contained and then 
information herewith submitted are in all respects true and correct to the best of my knowledge and belief.  
 

Name(s) of Owner___________________________________________________________________________ 
 
Address ________________________________________________________ Phone _____________________ 
 
Printed Name of Owner(s) ____________________________________________________________________ 
 
__________________________________________________________________________________________ 
 
Signature of Owner(s): _______________________________________________________________________ 
 
__________________________________________________________________________________________ 
 

State of Kansas)      (SEAL) 

County of Crawford) 

 

 

Signed or attested before me on _______________________ by _______________________________________ 

 

Notary Public: _______________________________ My Appointment Expires __________________________ 

 

______________________________________________________________________________ 

 

 

 

 

 

 

 

 

 

 

 



(TO BE COMPLETED BY THE APPLICANT) 
 

 
I/We, _______________________________ being duly sworn, depose and say that I am the owner/agent for the 
owner of the property involved in this petition and that the statements and answers herein contained and then 
information herewith submitted are in all respects true and correct to the best of my knowledge and belief.  
 

Name(s) of Owner___________________________________________________________________________ 
 
Address ________________________________________________________ Phone _____________________ 
 
Printed Name of Owner(s) ____________________________________________________________________ 
 
__________________________________________________________________________________________ 
 
Signature of Owner(s): _______________________________________________________________________ 
 
__________________________________________________________________________________________ 
 

State of Kansas)      (SEAL) 

County of Crawford) 

 

Signed or attested before me on _______________________ by _______________________________________ 

 

Notary Public: _______________________________ My Appointment Expires __________________________ 

 

______________________________________________________________________________ 
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Notice Published: _____________________  
 
Planning Board Recommendation: Approved __________ Denied __________ 
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