
 

City of Frontenac, Kansas 
313 East McKay Street • Frontenac, Kansas 66763 • Tel. No. (620) 231-9210 

 
 

SPECIAL USE PERMIT PROCEDURE AND APPLICATION 
 

A. GENERAL INFORMATION 
 

1. The process for obtaining a Special Use Permit could take a minimum of forty (40) days.  
 

2. The Board of Zoning Appeals is the official board for review of Special Use Permits.  
 
3. To initiate the process, you must file an application and pay a twenty-five dollar ($25.00) filing fee.  
 
4. The application must be filed on the form furnished by the City of Frontenac. 
 
5. You should answer all questions on the application which apply to the property proposed for the 

Special Use Permit. The answers you supply will enable the Board to more clearly understand your 
need and reasons for the Permit.  

 
6. The owner of the property is responsible for the Special Use Permit, which is non-transferrable. 

Once the special use ceases or the property changes ownership, the Permit is void. 
 
 

B. PROCEDURE FOR FILING AND REVIEW 
 

1. The completed application form, application fee, and a certified list of property owners of any land 

within the City’s boundary located within two hundred (200) feet of the outer limits of said area to 

which the applicant desires a Special Use Permit must be attached to the application.  

 

Where the proposed Permit will include property located adjacent to the City’s limits, the applicant 

shall provide the City Clerk with a certified list of all property owners of any land located within one 

thousand (1,000) feet in the unincorporated area. 

 

A certified list may be purchased from the following: 

 

 Crawford County Abstract (620) 724-6148 

 Security 1st Title (620) 231-7755 
 

2. The application and filing fee must be submitted forty (40) days prior to the Board’s hearing on the 

matter.  

 

3. At the public hearing, the following procedure will be observed:  
 

a. All presentations, remarks, questions, etc. shall be addressed to the Board. 
 



b. The applicant and those favoring the Special Use Permit request will be heard first.  
 

c. Those in opposition to the request will be heard second.  
 

d. Each side will be given an opportunity for rebuttal.  
 
4. At the conclusion of the public hearing, the Board will make such findings of fact and report the 

decision to the Governing Body for approval, disapproval, or otherwise according to law. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



(TO BE COMPLETED BY THE APPLICANT) 

 

Subject Property Address: ____________________________________________________________________ 

 

Present Zoning District: __________________ 

 

Intended Use of Permit: ______________________________________________________________________ 

 

Legal Description: Attach full legal description 

Site Plan: Attach Site Plan 

 

I/We, _______________________________ being duly sworn, depose and say that I am the owner/agent for the 

owner of the property involved in this petition and that the statements and answers herein contained and then 

information herewith submitted are in all respects true and correct to the best of my knowledge and belief.  

 

Name(s) of Owner___________________________________________________________________________ 

 

Address ________________________________________________________ Phone _____________________ 

 

Printed Name of Owner(s) ____________________________________________________________________ 

 

__________________________________________________________________________________________ 

 

Signature of Owner(s): _______________________________________________________________________ 

 

__________________________________________________________________________________________ 

 

State of Kansas)      (SEAL) 

County of Crawford) 

 

 

Signed or attested before me on _______________________ by _______________________________________ 

 

Notary Public: _______________________________ My Appointment Expires __________________________ 

 

______________________________________________________________________________ 

(OFFICE USE ONLY) 

Date Received: ___________________  Date of Hearing: _____________________ 

 

Notice Published: _____________________ Notice mailed to adjacent landowners: ____________________ 

 

Planning Board Recommendation: Approved __________ Denied __________ 

 

Governing Body: Date of Meeting: _________________  Approved __________ Denied __________ 



 

 

If necessary, use additional sheets to respond to the following:  

 

1. What is the proposed use that you are requesting be allowed for your property?  _____________________ 

 

____________________________________________________________________________________ 

 

2. Please describe the use(s) and character of the other properties of the neighborhood in which you are 

 

requesting a Permit: ___________________________________________________________________ 

 

____________________________________________________________________________________ 

 

____________________________________________________________________________________ 

 

____________________________________________________________________________________ 

 

____________________________________________________________________________________ 

 

3. Please describe the physical characteristics of your own property, for example, the lot size, waterways,  

 

culverts, the nature and extent of vegetation, existence and location of structures, sidewalks, parking areas,  

 

and the like. Please be complete and specific. ________________________________________________ 

 

____________________________________________________________________________________ 

 

____________________________________________________________________________________ 

 

____________________________________________________________________________________ 

 

____________________________________________________________________________________ 

 

4. Please provide factual data showing the need for your proposed use in the neighborhood in which your  

 

property is located_____________________________________________________________________ 

 

____________________________________________________________________________________ 

 

____________________________________________________________________________________ 

 

____________________________________________________________________________________ 

 

____________________________________________________________________________________ 

 

 

 

 

 

 



5. Will it be necessary to build a new structure or alter a structure on your property to accommodate your  

 

proposed use? If yes, please describe your plans. _____________________________________________ 

 

____________________________________________________________________________________ 

 

____________________________________________________________________________________ 

 

____________________________________________________________________________________ 

 

____________________________________________________________________________________ 

 

____________________________________________________________________________________ 

 

6. Describe the type and amount of vehicular traffic in the neighborhood in which your property is located?  

 

Is your proposed use likely to increase vehicular traffic in the neighborhood? Why or why not? _________ 

 

____________________________________________________________________________________ 

 

____________________________________________________________________________________ 

 

____________________________________________________________________________________ 

 

____________________________________________________________________________________ 

 

____________________________________________________________________________________ 

 

 

7. Please attach a site plan. The site plan should include:  

a. Dimension of the tract to be used 

b. Location of all proposed improvements including curb-cut access, off-street parking, and other such 

facilities as the applicant proposes to install 

c. Grade elevations 

d. Building setback from all property lines 

e. Front, side, and rear elevations of all improvements to be erected 

f. Perspective drawings of the proposed improvements, in such detail as will clearly show the finished 

appearance of the improvements proposed 

g. Location and type of planting, screening, or walls.  

 

 


