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CHANGE IN ZONING PROCEDURE AND APPLICATION 
 

A. GENERAL INFORMATION 
 

1. A change in zoning of your property could take a minimum of forty (40) days.  
 

2. The Planning Commission is the official board for review of zoning change requests.  
 
3. To initiate a change in zoning, you must file an application and pay a twenty-five dollar ($25.00) 

filing fee.  
 
4. The application must be filed on the form furnished by the City of Frontenac. 
 
5. You should answer all questions on the application which apply to the property proposed for 

rezoning. The answers you supply will enable the Planning Commission and the Governing Body to 
more clearly understand your need and reasons for the change in zoning.  

 
6. If the property’s zoning is being changed to PUD Planned Unit Development, a development plan 

will also be required. The development plan shall include a property boundary map, and a 
statement of intent. 

 
B. PROCEDURE FOR FILING AND REVIEW 

 
1. The completed application form, application fee, and a certified list of property owners of any land 

within the City’s boundary located within two hundred (200) feet of the outer limits of said area to 
which the applicant desires change of zoning must be attached to the application.  
 
Where the proposed zoning amendment will include property located adjacent to the City’s limits, 
the applicant shall provide the City Clerk with a certified list of all property owners of any land 
located within one thousand (1,000) feet in the unincorporated area. 
 
A certified list may be purchased from the following: 
 
 Crawford County Abstract (620) 724-6148 
 Security 1st Title (620) 231-7755 
 

2. The application and filing fee must be submitted forty (40) days prior to the Planning Commission’s 
hearing on the matter.  

 
3. At the public hearing, the following procedure will be observed:  
 

a. All presentations, remarks, questions, etc. shall be addressed to the Planning Commission 
 

b. The applicant and those favoring the change in zoning request will be heard first.  
 



 
 

c. Those in opposition to the request will be heard second.  
 

d. Each side will be given an opportunity for rebuttal.  
 
4. At the conclusion of the public hearing, the Planning Commission will make such findings of fact 

and make a recommendation to be forwarded to the Governing Body for approval, disapproval, or 
otherwise, according to law. 
 

5. The Governing Body will hear the Planning Commission’s recommendations at their first regular 
meeting following a fourteen (14) days protest period. 

 
6. If the Governing Body approves the zoning change, they will refer the matter to their attorney for the 

preparation of an ordinance to change said zoning to be approved by the Governing Body.  
 
7. The zoning change is not official until the ordinance is approved by the Governing Body and said 

ordinance is published in the official City newspaper.  
 

  



 

(TO BE COMPLETED BY THE APPLICANT) 

 

Subject Property Address: ___________________________________________________________ 
 
Present Zoning District __________________ Proposed Zoning District ________________________ 
 

Legal Description: Attach full legal description 

 
I/We, _______________________________ being duly sworn, depose and say that I am the owner/agent for 
the owner of the property involved in this petition and that the statements and answers herein contained and 
then information herewith submitted are in all respects true and correct to the best of my knowledge and belief.  
 

Name(s) of Owner__________________________________________________________________ 
 
Address ______________________________________________ Phone _____________________ 
 
Printed Name of Owner(s) ___________________________________________________________ 
 
________________________________________________________________________________ 
 
Signature of Owner(s): ______________________________________________________________ 
 
        ______________________________________________________________ 
 

 

State of Kansas)      (SEAL) 

County of Crawford) 

 

 

Signed or attested before me on _____________________ by _______________________________ 

 

Notary Public: _______________________________ My Appointment Expires __________________ 

 

 

 

______________________________________________________________________________ 

(OFFICE USE ONLY) 

Date Received: __________  Date of Hearing: __________ 
 
Notice Published: __________ Notice mailed to adjacent landowners: __________ 
 
Planning Board Recommendation: Approved __________ Denied __________ 
 
Governing Body: Date of Meeting: __________  Approved __________ Denied __________ 
 
Ordinance Adopted: ___________________________ Ordinance Published: __________ 
 



 

If necessary, use additional sheets to respond to the following:  

 

1. Briefly describe the present use and character of the property and of the surrounding area: 
 
__________________________________________________________________________________ 
 
__________________________________________________________________________________ 
 
__________________________________________________________________________________ 
 
__________________________________________________________________________________ 
 
 

2. Briefly describe the intended use and character of the property: _______________________________ 
 

__________________________________________________________________________________ 
 
__________________________________________________________________________________ 
 
__________________________________________________________________________________ 
 
__________________________________________________________________________________ 
 

3. Briefly describe why you believe the zoning being requested is the most appropriate for this  
 
property: __________________________________________________________________________ 
 
__________________________________________________________________________________ 
 
__________________________________________________________________________________ 
 
__________________________________________________________________________________ 
 

4. Give the reason(s) why you believe this proposal is a good fit for the neighborhood and will not  
 
negatively affect adjacent properties: ____________________________________________________ 
 
__________________________________________________________________________________ 
 
__________________________________________________________________________________ 
 
__________________________________________________________________________________ 
 
__________________________________________________________________________________ 
 

5. Is the property affected by any easements, deed/plat restrictions or other conditions arising from  
 
previous Special Use Permits, Subdivisions, rezoning or variances? If so, briefly explain the origin and  
 
effect of such conditions: ______________________________________________________________ 
 
__________________________________________________________________________________ 
 
__________________________________________________________________________________ 


